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1
Time : 25 Hours] [Total Marks : 70
Instruction : Figures to the right indicate maximum marks.
1 Answer any two of the following : 14

(1) Write a letter to your friend, inviting him on your
birthday.

(2) Write a letter to your friend, wishing him all the best
for examination.

(3) Write a sales letter for newly launched mobile
highlighting its features.

(4) Write a sales letter for newly launched digital watch
highlighting its features.

2  Answer any two of the following : 14

(1) Draft a report on annual day celebrations in your
college.

(2) Draft a report on N.S.S. camp of your college.
(3) Write a press report on job fair in your college.

(4) Write a press report on Chief Minister’s visit to your
college.

3 Answer any one of the following : 14
(1) Write an application for the post of a Computer
Operator in a college with resume.

(2) Write an application for the post of a Science Teacher

with resume.
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4  Answer any two of the following : 14
(1) What are the essential features of interview ?
(2) Discuss interview styles.
(3) Explain the guidelines for interviewer.
(49) What is an art of interview ?

5 Answer any two of the following : 14

(1) Prepare a questionnaire to survey examination
awareness among students.

(2) Prepare a questionnaire to survey saving habits among
housewives.

(3) Prepare a questionnaire to survey internet habits
among students.

(49) Prepare a questionnaire to survey love for nation
among people.
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